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IMOJIOKEHHUE
00 oTze/1e IKOHOMHKH, (PHHAHCOB, OYyXTra/ITEePCKOro y4yera
H NIPABOBOro odecrnevYeHHs

1. O0mue MoJIoKeHHUA

1.1. Otmen ¢uHAHCOB, 3KOHOMHUKH, OyXTraJaTepcKOro ydera W IPaBOBOTO
obecneyenuss (nanee — Ortaen) sBASETCS CTPYKTYPHBIM TOApa3zieleHHeM
VYnpaBiieHusi 1O HEJPOIOJIb30BaHUIO (Hanee — YrpaBieHHE) W MOAYUHSAETCS
HavyaJlbHUKY YTIpaBJeHHs 110 HeIPOIob30BaHUIO M0 MypMaHCKOi obnacTy.

1.2. Ornen pyxoBonctByercs Koncrutyumeir Poccuiickoit ®enepaunnu,
(GenepanbHbIMH KOHCTHTYLMOHHBIMH 3aKOHaMHM, (enepalibHbIMH 3aKOHaMH H
Vkaszamu  IIpesupenrta Poccuiickoit  ®Denepanuu, NOCTAHOBIEHUSIMH |
pacniopsbkenussMu  [IpaButenbctBa Poccuiickoit ®enepauuu, HOPMaTHUBHBIMU
IpaBOBBIMU aKkTaMH MuUHHCTEpCTBA NPUPOAHBIX pecypcoB Poccuiickoit
Qenepanuu, NpuUKazaMu U pacnopsokeHusiMu @DenepadbHOr0 areHTCTBa 10
Hezpononb3oBanuio, [lonoxennem o0 YmnpaBieHHH MO HEAPONOIb30BAHUIO IIO
MypmMmaHcKoi 006/1aCTH U HACTOSIINM TMOJIOKEHHEM.

1.3. Otnmen Bo3riaBisieT Ha4yaJbHUK, KOTOPBIH MO MODKHOCTH SBIISETCS
rIaBHBIM OyXraiaTepoMm, HazHayaeMblii Ha JODKHOCTb M OCBOOOKHAeMBIH OT
JOJDKHOCTH NMPUKA30M HavyalbHUKA YTpaBlIeHusl.

1.4. Opranuzanus pabotel coTpysHUKOB Otjiena perjiaMeHTHpyeTcs
JOJDKHOCTHBIMU periaMeHTaMu HavanbHuka Otzaena u cotpyaHukos Otzena,
pa3pabOTaHHBIMM HAa OCHOBE JIAHHOTO TIOJIOKEHHS W  YTBEPKISHHBIMU
pykoBoauTenemM YnpaBieHHs.

1.5. Otnen ocyliiecTBIsS€T CBOO /I€ATEIbHOCTh B TECHOM B3aUMO/IEHCTBUH C
OPYTUMH CTPYKTYPHBIMH MOApPA3ACICHUsIMU Y IPaBICHHS.



2. OcHOBHBIE 321a4H

OcHoBHbIMH 3aiauaMu OT/1€51a SIBIISIOTCS:

2.1. ®opmupoBaHUEe IKOHOMHYECKON 1 (PUHAHCOBOM MONUTHKH YIIpaBJIeHHS
B COOTBETCTBUU C JIEHCTBYIOIIMM 3aKOHO/1aTeJIbCTBOM.

2.2. OpraHuszanus OesSTeIbHOCTH YTpaBlieHHs ¢ Ienbio Haubomee 3ddek-
THBHOTO UCIOJIb30BAHUS BCEX PECypPCOB.

2.3. Asanu3 GUHAHCOBO-?KOHOMUYECKOTO COCTOSIHUS Y IPaBICHHUS.

2.4. Pa3paboTka CMET JOXOIO0B U PacXo10B YIIpaBJICHHUS.

2.5. Opranu3anus OyXraJTepckoro y4erta.

2.6. KoHTponb 3a UCMOIB30BaHHEM MaTepHalbHBIX, TPYAOBBIX U (UHAHCO-
BBIX PECYPCOB B IpejiesiaX YTBEP)K/IEHHbIX CMET PacXo/10B, JUMHUTOB (PUHAHCUPO-
BaHUSI.

2.7. KOHTpOJIb 32 COXPAaHHOCTBIO UMYILIECTBA Y IPABIEHUS.

2.8. [IpaBoBoe obecrnieueHre nesATENbHOCTH YIIpaBJIeHHs M0 peaar3aliy ero
IIOJTHOMOYHHA.

2.9. Ananutudeckoe obecreyeHne JesTeIbHOCTH YIIPaBIEHHS 110 MPaBOBbIM
BOIIPOCAM.

2.10. HudopmamumonHo-cripaBouHOe obecriedeHrHe YTpaBlIeHHUS H €ro
CTPYKTYPHBIX IOApa3AeeH .

2.11. Pa3paboTka U BHeApeHHE ONTHMAIbHOW CXEeMBI IeJONMPOH3BOICTBA H
IOKyMEeHT000OopoTa YIpaBiieHHs, OpraHu3alus AeJONPOU3BOACTBA H JOKYMEHTO-
000poTa B CTPYKTYPHBIX IOApA3AeICHUAX YTIPaBIeHHUs.

2.12. OcymecTBieHHe MaTepHATbHO-TEXHUYECKOTO U COLHAIbHO-OBITOBOTO
obecneueHus: YnpaBjieHHs.

2.13. Pa3pabotka u npoBeeHHe eUHON MTPOrPaMMHO-TEXHUYECKOM MOJIH-
THKM YIpaBJIeHUs, OCYIIECTBIIEHHE IPOrpaMMHO-TEXHUYECKOro obecredeHus
YnpasneHus.

3. OyHKuHH

Otaen B COOTBETCTBHH C BO3JIOKEHHBIMH Ha HETO 3adadyaMM OCYIIECTBIISIET
clenyronme GyHKIHN:

3.1. Ynpasnenue nBmkeHHeM (GHHAHCOBBIX PECYPCOB H peryIHpOBaHUE (-
HAHCOBbIX OTHOLLIEHHH.

3.2. Pa3paboTka (uHaHCOBO cTpaTeruu YmpaBieHHs U 6a3ssl AJs ero (u-
HaHCOBOM yCTOMYUBOCTH.

3.3. CocraBneHne ()MHAHCOBBIX IJIAHOB C NMPHJIO)KEHHEM BCEX HEOOXOIH-
MBIX PacyeToB.
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3.4. Opranu3zanus paboTHI 10 3aKJIFOYSHUIO JOTOBOPOB U ONpeeneHuo (u-
HAHCOBBIX YCJIOBUH B HUX.

3.5. KonTpoias 3a obecrieueHHeM CBOEBPEMEHHOI'O MOCTYIICHHS OrO/KeT-
HOro (PMHAHCUPOBAHUSI.

3.6. OcymiecTBiieHHE MEPONPUSTHH MO YKPEIJIeHHIO (MHAHCOBOH JMCLHUII-
JIMHBI B YIIpaBJICHHUHN.

3.7. Benenue yuera NBUKEHUs PUHAHCOBBIX CPEJICTB U COCTABJIIEHUE OTYET-
HOCTH.

3.8. KoHTpOJIb 32 MPaBUIbHOCTHIO COCTABICHUS OTYETHOH JOKYMEHTAIMH.

3.9. OGecneyeHne JOCTOBEPHOCTH (UHAHCOBOH HH(OPMAIIHH.

3.10. OcymecTBiieHHe KOHTPOJIS 3a BHINOJHEHHEM 3KOHOMHUYECKHX I10Ka3a-
Tenel noapasneneHusAMU Y IpaBIeHHUs.

3.11. CocraBieHue W NpeACTaBlIeHHE PYKOBOAHUTENIO HH(pOpMauuu o Qu-
HAHCOBOM COCTOSIHUH Y IIpaBJICHUSI.

3.12. Cratuctuyeckuil y4er mo ()MHAHCOBO-3KOHOMHYECKHUM I10Ka3aTellsiM
paboTh! YpaBieHus.

3.13. TloaroroBka CTaTUCTUYECKON OTYETHOCTH B YCTAHOBJIEHHBIE CPOKH.

3.14. Pa3paborka MeTO/AMK, pEeKOMEHMalllii, HOPMaTUBHO-UHCTPYKTHBHOM
JOKYMEHTAIIMH 10 BOMPOCaM SKOHOMHKH M ()MHAHCOB B YINpaBJICHUHU B COOTBET-
CTBUH C HOPMATUBHO-IIPABOBO JIOKYMEHTAIUEN.

3.15. ®opmupoBaHUEe yYETHOW MOJUTHKH B COOTBETCTBHH C 3aKOHOIATEIb-
CTBOM 0 OyXTaJTepCKOM y4deTe U MCXOMAS U3 CTPYKTYpPbl U OCOOEHHOCTEH aesATeNb-
HOCTU YTpaBieHUs.

3.16. PaGoTta mo moAaroToBke W MPUHATHIO pabodero miaHa c4eToB, (GopM
MEePBUYHBIX YYETHBIX TOKYMEHTOB, IO KOTOPBIM HE€ MpPeIyCMOTPEHBI THUIIOBBIE
(bopMBI.

3.17. Pa3paboTtka Gpop™m HOKYMEHTOB BHYTPEHHEH OyXrajiTepckoil OT4eTHO-
CTH.

3.18. Obecneuenue nopsijika NpoBeeHHUS] HHBEHTAPH3AIHIA.

3.19. KoHTposb 3a npoBeeHHEeM X031 CTBEHHbIX ONepaLni.

3.20. OGecnieueHue coOIO/IEHUSI TEXHOJIOTHH 00paboTku Oyxranarepckoi
MH(pOpMaLMK U MOpsiIKa TOKyMEeHTooOopoTa.

3.21. Opranu3zanus OyXrajaTepckoro y4yera U OTYETHOCTH C NMPUMEHEHHEM
COBPEMEHHBIX ()OPM U METOIOB Y4eTa U KOHTPOJIS.

3.22. ®opMHupOBaHHE M CBOEBPEMEHHOE IMpEeACTaBICHHE MOJTHOH M J0CTO-
BEpHOH OyxranTepckoil HHPOpMALHUU O NEATENBHOCTH YTIpaBJIeHHs, ero UMylIle-
CTBEHHOM II0JIOKE€HUH, 10X0AaX U pacxoaax.

3.23. Pa3paboTka U oCylIeCTBI€HHE MEPONPHUATUH, HAMpPaBIEHHBIX HA YK-
pennenue GUHAHCOBOM IUCIUTIIHHEL

3.24. Yuer umyiecrTsa, 0053aTelIbCTB M XO3SHCTBEHHBIX OIepalyii, moCTy-
NaroUIMX OCHOBHBIX CPEICTB, TOBAPHO-MaTE€pPHAJIbHBIX LEHHOCTEH M JEHeKHBIX
CpPE/ICTB.

3.25. CBoeBpeMeHHOE OTpakeHHEe Ha cuerax OyXrajaTepckoro yyera onepa-
M, CBSI3aHHBIX C JIBU)KEHHEM OCHOBHBIX CPEJICTB, TOBapHO-MaTepHAJIbHBIX I€H-
HOCTEH U JIeHEeKHBIX CPEJICTB.
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3.26. YyeT pakTHUECKHX PacXoJ0B 10 UCTOYHUKAM IOCTYILJIEHHS CPEIACTB.

3.27. CBOoeBpeMeHHBIH pacyeT ¢ BHELITATHBIMU COTPYAHHKAMHU.

3.28. ObecreueHre pacyeToB 1o 3apabOTHOM MaTe CO IUTATHBIMH COTPY/I-
HUKaMH.

3.29. TlpaBuiibHOE HAYKMCIIEHHE W MEPeYHCIIeH)e HaIoroB 1 cOopoB B (ere-
paJbHBIM, perHOHAIbHbIH U MECTHBIN OIOXKEThl, CTPAXOBbIX B3HOCOB B rOCYAapCT-
BEHHbIE BHEOIKETHBIE COIMAbHBIE (OHIBI, TUIaTeKel B OAHKOBCKUE y4pexK/ie-
HHSI, CPEICTB Ha (QUHAHCUPOBAHKE KaIUTAIbHBIX BIOXKEHHH.

3.30. IlpunsTHEe Mep MO MPeayNpeXACHUI0 HeIO0CTad, HE3aKOHHOIO pacxo-
IOBaHUS JIEHEXHBIX CPEACTB M TOBApHO-MATepHAIbHBIX LIEHHOCTEH, HApyIICHUH
(GUHAHCOBOTO U X035 CTBEHHOI'0 3aKOHOJAaTE/ILCTBA.

3.31. Yuactue B oopMIEHHH MaTEepPUATIOB IO HEAOCTAaYaM U XHUILECHUSAM Jie-
HEXXHBIX CPEICTB ¥ TOBAPHO-MaTepUaAIbHBIX [IEHHOCTEH.

3.32. BzaumogeiictBue ¢ YmpasieHueMm (QelepaabHOro KaszHaueicrsa 110
MypmaHckoii o6acTu.

3.33. OGecneueHue cTpororo codJIFOICHUS ITATHOM, (PUHAHCOBOH M Kacco-
BOW JMCUHUIUIMHBI, CMET PacXo0B, 3aKOHHOCTH CIHMCAHUS CO CUETOB OyXrairtep-
CKOro y4era HeJlocTay, JAeOUTOPCKOH 3a/0JPKEHHOCTH U JPYTUX MOTepb, COXPaH-
HOCTH OyXrajaTepcKuX AOKYMEHTOB, OQOpPMJIEHHS U Cayd UX B YCTAHOBJIEHHOM
NOpsJIKE B apXUB.

3.34. Pa3zpaboTka u BHeIpeHHE palHOHAIBLHON IIAHOBOW U YYETHOH IOKY-
MEHTal¥H, IPOrpecCUBHBIX (OPM U METOAOB BeleHUs OyXralaTepcKoro ydera Ha
OCHOBE IIPUMEHEHHUSI COBPEMEHHBIX CPEICTB BEIUUCIUTEIbHON TEXHUKH.

3.35. CocraBnenue GanaHca ¥ ONEpaTUBHBIX CBOJHBIX OTYETOB O JOXOHAX U
pacxonax cpeicTB, 00 HCIOIB30BaHUM OIO[KeTa, Ipyroi OyXraaTtepckod U cTaTh-
CTHYECKOH OTYETHOCTH, IPEACTaBICHUE UX B YCTAHOBJIEHHOM IOPSIIKE B COOTBET-
CTBYIOIIH€ OPraHkbI.

3.36. KonTpous 3a:

- coOJII0/IeHNeM YCTAaHOBJIEHHBIX NMPaBUi 0OPMIICHHUS PHEMKH U OTITyCKa
TOBapHO-MaTepUaJIbHbIX LIEHHOCTEH;

- IPaBUJIbHOCTBIO pacxo/loBaHusi GoHa 3apabOTHOM MJIaThl, YCTAHOBJICHUS
JIOJDKHOCTHBIX OKJIAZIOB, CTPOroro coOIOJeHUs LITAaTHOH, (PMHAHCOBOH M Kacco-
BOM JIMCIIUIIJINHBI;

- COOMIOZICHUEM yCTaHOBIICHHBIX IPABHJI MPOBEACHUS WHBEHTApU3aIlHii Je-
HEXHBIX CPEICTB, TOBAPHO-MaTepPUAIBHBIX [IEHHOCTEH, OCHOBHBIX (DOHIOB, pacye-
TOB M IJIATEKHBIX 00513aTEILCTB;

- B3bICKaHHEM B YCTaHOBJICHHBIE CPOKH NeOMTOPCKOM M IoOraimeHueM Kpe-
JUTOPCKOM 3aJ0JDKEHHOCTH, COOMIOIeHNEM IIIIATe)KHOH JTUCIUILIHHEI,

- 3aKOHHOCTBIO CIIMCaHUs ¢ Oyxranrepckux OamaHCcOB HemocTay, AeOHTOp-
CKOM 3a/I0J’KEHHOCTHU U JIPYTUX MOTEPb.

3.37. Hauucnenue, yueT ¥ KOHTPOJb 32 MPABHJIbHOCTHIO HCUUCIIEHHS, MTOJI-
HOTOH ¥ CBOEBPEMEHHOCTBIO OCYLIECTBIICHHUS IIJIaTeXel B Or0IKeT.

3.38. B3bickaHue 3a10/DKEHHOCTH MO IuaTexaM B Oro/KeT depe3 cyaeOHble
OpraHbl WM Yepe3 Cy/1e0HBIX IPUCTABOB B ClIy4asiX, MPeAyCMOTPEHHbBIX 3aKOHO,1a-
TesibeTBOM Poccuiickoit @enepauum.
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3.39. IIpunsaTHE pelIeHnit 0 BO3BpaTe U3IUIIHE YIIA4eHHBIX (B3bICKAHHBIX )
iarexei B OIODKET, a TAaK)Ke MPOLEHTOB 32 HECBOEBPEMEHHOE OCYIIECTBIICHHE
TAKOro BO3BpaTa U MPOILEHTOB, HAUUCIIEHHbBIX HA U3JIMIIHE B3bICKAHHBIE CYMMBI.

3.40. IpuHsaTHe pelleHHi O 3a4eTe (YTOUHEHMH) MiaTexed B OHOKETHI
OrojukeTHOM cucTteMbl Poccuiickoit Desiepaiii U NIpeACTaBIEHUE COOTBETCTBYIO-
IMX yBEIOMJIEHHI B TeppUTOpUaNbHble opranbl Pe/lepasbHOro KazHayencTsa.

3.41. TlpencraBieHne OTYETHOCTH IO IMOCTYIUBILINM CyMMaMm JIOXO/0B, ajl-
MHHHCTPATOPaMH KOTOPBIX SBISAETCS YIIPaBIEHHE.

3.42. Obecnevyenre MpPOBENEHUs CBEPOK IO J0OXO0JaM, 3a4HMCIECHHBIM B CO-
oTBeTCTBYIOIHKE OromkeThl Poccuiickoit ®@enepannu ¢ GUHAHCOBEIMU OpraHaMH,
KOHTPOJIUPYIOLIMMH MOCTYILIEHHe HOXOIOB B COOTBETCTBYyIoHe OromkeTsl Poc-
cuiickoii Genepannmu.

3.43. Benenne OyxraiaTepcKoro ydera 1o aIMHHHCTPUPOBAHHIO TOXOIOB
Oro/KeTOB OrO/KEeTHOM cucTeMbl Poccuiickoit @enepanuu.

3.44. OpraHusanuio BeIeHUs JAeNONPOU3BOJICTBA M JOKyMEHTOOOOpoTa ¢
y4€TOM BO3MOXHOCTeW 3()(HEeKTHBHOM 37IEKTPOHHOH 00paboTKH JIOKYMEHTOB, pa3-
paboTKy M MpOBEIeHHE MEPONPUSATHH MO YMOpPsJI0YEHHIO COCTaBa JIOKYMEHTOB M
MH(pOPMAIMOHHBIX TTOKa3aTelell, BHePEHHe POrPECCUBHABIX (DOPM U CHUCTEM Be-
OEeHHS TOKYMEHTAaLUH.

3.45. Pa3paboTKy HOMEHKJIATYphl Jel, (popMUpoBaHue Jeia u obecrnedeHne
X COXPaHHOCTH, MOJATOTOBKY 3aKOHYEHHBIX AEIONPOM3BOICTBOM IOKYMEHTOB B
VIpaBieHHH K MOCJeIyIoleMy XpaHEeHHIO U HCIIOJIb30BAHMIO, Clayy HX B ycCTa-
HOBJICHHOM IOPSIIKE B TOCYAapCTBEHHBIN apXUB.

3.46. Merogndeckoe pyKOBOIACTBO OpraHu3alMeil IeJIoNpOH3BOACTBA H
IOKYMEHTO000pOTa B CTPYKTYPHBIX NOAPA3ACICHUAX Y IPABIICHUS.

3.47. Obecneuenne 3KCILTyaTallMH, OOCIy)KMBaHUS U PEMOHTa HHXKEHep-
HBIX CETeH, CPe/ICTB CBSA3U YIIPaBIEHHUS.

3.48. ®opmupoBaHHe KaapoBOro cocraBa YIpaplieHHs ¢ yueToM TpeboBa-
HH, IPEBSBIISEMbIX K rOCYJapCTBEHHBIM ciayxaiuM deepaabHbIM 3aKOHOM OT
27.07.2004 roga Ne 79-®3 «O rocymapcTBeHHON rpaxkaaHckoi ciyxbe Poccuii-
ckoit Demepanumy, HHBIMA 3aKOHAMH U HOPMaTUBHBIMH IpaBOBbIMH akTamu Poc-
cuiickoit Denepauuy, perJaMEeHTHUPYIOLIMMHU TPOXOKACHHE TIOCyAapCTBEHHON
CITyKOBI.

3.49. OpraHu3auuio MOATOTOBKH W O(OpMIIEHHE pEeLIeHHH, CBA3aHHBIX C
HOCTYIUIEHHEM Ha TOCYAAapCTBEHHYIO CIyX0y, ee MpOXOoXAeHHeM, Ha3HAYCHHEM
Ha JOJDKHOCTh M OCBOOOXKICHHEM OT JOJDKHOCTU TOCYJapCTBEHHOW CIIyKOBI,
YBOJIbHEHHEM TOCYJapCTBEHHBIX CIy)KAalluX YIpaBieHHUs, Ha3HAYeHHe Ha JOJDK-
HOCTb KOTOPBIX BXOJUT B KOMIIETEHLUIO PyKOBOAUTENS YTIPaBICHUS B COOTBETCT-
BUU C YTBEPXKAEHHBIM IOJIO)KEHHUEM.

3.50. Benenue U xpaHeHUE JIMYHBIX Jie]l, TPYJAOBbIX KHUXKEK IoCy/1apcT-
BEHHbIX CIyXKalluX U pabOTHUKOB, oOecrneuyuBalolIUX AeSTeIbHOCTb TOCYAapcCT-
BEHHBIX CIIy’KalllUX; BEJIEHUE peecTpa roCyJapCTBEHHBIX CIIy)XKalllUX; COCTaBJIEHUE
YCTaHOBJIEHHOH JOKYMEHTALlK U OTYETHOCTH 10 KaJpam.
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3.51 VuacTue B 0)OpMIICHHH TOKYMEHTOB IO OOpaleHuIo rpaxkaaH ¢ 00-
IIHMH BOMPOCAaMH, a TaK)Ke BOIPOCAMHU, KACAOLIUMCs aHTHKOPPYNLHOHHON Jesi-
TEJIbHOCTU B YCTAHOBJIEHHOM IOPSI/IKE.

3.52. Ananu3 ypoBHS npodecCHOHaIbHON MOATOTOBKH IOCYAapCTBEHHbIX
CIIy’KalllMX, OPraHU3al|i0 MMPOBE/ICHNs] aTTecTalnuil U KBaJIU(HUKAIMOHHBIX JK3a-
MEHOB, OpraHu3aluio NpodheccCHoHaIbHON MepenoAroTOBKH, MOBBIILIEHUS KBajU-
(GuKanMu W CTAXKUPOBKH I€pCOHANA, MPOBEJAECHHE MEPONPHUATHH 110 CO3JaHHIO
KaJIpOBOTO pe3epna.

3.53. Yuacte B 0hopMIIeHHH JOKYMEHTOB, HEOOXOIUMBIX Ui obecrie-
YeHHsI TOCYIapCTBEHHBIX FapaHTHIl Ha TpaKIaHCKON ciyk0Oe, B TOM 4Hcie 1 Io-
CYOapCTBEHHOTO MEHCHOHHOTO 0o0ecrnedyeHUs B MOpsJKEe M Ha YCJIOBHAX, Npeay-
CMOTpPEHHBIX JeHCTBYIOMHUM 3aKOHOAATEIbCTBOM.

3.54. Benenue ydera BOeHHOOOSI3aHHBIX U NPU3BIBHUKOB B COCTaBe Iep-
coHana YmnpaBiieHusi, opOpMJIEHHE U TPECTaBICHHE B YCTAHOBIIEHHOM IIOps/IKE
JOKYMEHTALlMH K BOMHCKOMY YYeTYy.

3.55. Opranusanuio ydyera pabo4yero BpeMeHH, KOHTPOJb 338 COCTOSHH-
€M TPYIOBOH NUCLMIUTMHBI M COOJIIOJEHHEM MEepCOHAJIOM MpPaBUJl BHYTPEHHEro
TPY/ZIOBOTO pacnopsijika, pa3paboTKy MepONpHsTHH MO YKpPEeIUIeHHIO TpY/0BOM
JAUCLHUIIMHBI, COCTaBJeHHe Tpa(uKoB OTMYCKOB, O(QOpPMIIEHHE MPOMYCKOB, KO-
MaH/IMPOBOYHBIX JIOKYMEHTOB, JIMICTOB BPEMEHHOI HETPY/10CIIOCOOHOCTH, CIPAaBOK
U UHBIX JOKYMEHTOB I10 TPYAOBOMH e TEIbHOCTH.

3.56. Peanmu3anuio equHON TEXHUYECKOHN MOMUTUKN YIIpaBIeHHS U IjIa-
HOB B 00J1aCTH pa3BUTUS HHPOPMALMOHHBIX CHCTEM, PUMEHEHHS HHPOpPMALHOH-
HBIX TEXHOJIOTUH U TeXHHYECKOHN 3alUThl HH(OpMaLuu B YIIpaBIeHHH.

3.57. IlpuoOpereHue nNporpeccCHBHON OpraHU3allMOHHON TeXHHUKH, TIPO-
rpaMmHOro otecrnedeHus, odecrnedeHne pabOTbl OPrTEXHUKH, €€ TEeXHUYECKOTO
00CITy)KUBaHHS H PEMOHTA.

3.58. Cucremarusauuio BBOJA, XpaHEHUS U JOCTyNa K IJIEKTPOHHOMN
uH(popMaIiK, aIMUHICTPUPOBAHUE 0JIb30BaTeell 6a3 JaHHBIX U HH(POPMAIUOH-
HOM CeTH.

3.59. Obecneuenne coxpaHHOCTH HHpOpMaluu 6a3 JaHHbIX, pa3padboT-
Ky U NPOBEJECHUE MEPONPHUATHIA M0 00eCreueHnI0 aKTyaJbHOMW MOJHOTBI U JOCTO-
BEPHOCTH XpaHsiIlelcss B HUX HHPOpPMAIIUHU, 1O 3amuTe HHPOpPMAIMKH OT HECaHK-
IIHOHUPOBAHHOT'O IOCTYIIa; BHISBICHUE H yCTpaHEHHE BO3MOIKHBIX KaHAJOB yTed-
KU KOH(QUAeHIHATbHON HH(OpMAITHH.

3.60. Opranu3syeT B yCTaHOBICHHOM IOpPSIKEe MPOBEACHHE KOHKYPCOB
U 3aKJII0YeHHE FOCYJapCTBEHHBIX KOHTPAKTOB Ha pa3MelleHHe 3aKa30B Ha MOCTaB-
Ky TOBApOB U YCIIyT IJIs HY)KI YTIpaBIeHHUS.

3.60. YuactByeT B pa3paboTke caiita YmpaBlieHHUs, a TakKKe B MOCIIe-
JIYIOIIMX JIOTIOJIHEHUAX U U3MEHEHHMSIX caiiTa ¢ oJAepKKoil B cetn HTepHeT.
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4. [IpaBa

OTaen B COOTBETCTBHHU € BO3JIOKEHHBIMHM HA HEro 3ajavyaMy UMeeT IpaBo:

4.1. OcyuecTBIsATh METOAUYECKOE PYKOBOACTBO CTPYKTYPHBIM IMOIpasje-
JIeHUsIM YTIpaBJIeHUS 10 METOJIMKEe SKOHOMHUYECKUX PacyueToB, y4eTa U IMJIaHHPO-
BaHUsI, KOTOPBIE SBISIOTCS 00s3aTeIbHBIMY K HCIIOJHEHHIO.

4.2. TpeboBaTth U MOIy4aTh OT BCeX MOApa3Ae/eHUuNl YIIpaBIeHus CBEICHHS,
He0oOXOIUMBIE [JIs BHITOTHEHHS BO3JIOKEHHBIX Ha OTZEN 3a1ay.

4.3. BecTr mepemucKy Mo BOIpPOcaM, BXOAAILIUM B KOMIIETEHIUIO OTAENa U
He TpeOyIOIIUM COTJIaCOBaHHS C Ha4aJbHUKOM YIIPaBJICHHUS.

4.4. JlaBaTh pa3bsiCHEHUs, pEeKOMEHIALMK M YKa3aHHs I10 BOIIPOCaM, BXO-
JSUIMM B KOMIETEHIUIO OT/ea.

4.5. TlpoBepsiTh NMPaBUJILHOCTb U 0OOCHOBAHHOCTL PacyeToB, CMET U OTYET-
HOW JIOKyMEHTAIlMH, COCTaBJIEHHON M0Jipa3/ie/ieHUsIMHU Y IIpaBJICHHS.

4.6. BHOCUTD NpeaioKeHUs HaualbHUKY YTIPaBI€HUs O IPUBJIEYEHUH K Ma-
TepUAJIbHON M AUCLUILIMHAPHON OTBETCTBEHHOCTH JIOJKHOCTHBIX JIMIl YIIpaBiie-
HUS 110 pe3ysibTaTaM MpOBEPOK.

4.7. IIpoBOAUTH M Yy4acTBOBAaTh B COBEIAHUSX 110 BOIIPOCAM, OTHOCALIUMCS
K KOMIIETEHIIUH OT/ela.

4.8. [lo cornacoBaHuIO ¢ HAYaJbHUKOM YTNpaBJIeHHs NpHUBJIEKaTb B ycCTa-
HOBJICHHOM TOPSAKE CIELHATUCTOB MOAPA3AeIeHUN YTIpaBleHus, 3KCIepTOB CTO-
POHHUX OpraHU3alui AJ y4acTus B PaCCMOTPEHUHU U BBINOJHEHUH padoT Mo BO-
npocaM, BXOJSALIUM B KOMIIETEHLHIO OTAENA.

4.9. TpeboBaTh OT BCeX COTPYAHUKOB YIpaBieHHS, COOMIOAEHUs MOpsaKa
odopmiieHHs onepalyii U mpeAcTaBIeHNus HEOOXOAHMMBIX JOKYMEHTOB H CBEJICHUI.

4.10. TpeGoBaTh OT OTAENbHBIX COTPYAHHKOB YTIpaBJIeHHUS NMPUHATHSI Mep
O 11eJIEeBOMY HMCIOJIB30BaHUIO cpesicTB OrokeTa PO 1 BHEOIOIKETHBIX CPEJICTB,
o0ecrneueHuIo MpaBUIbHOM OpraHu3aluu OyXralTepckoro ydera W KOHTPOJS - B
YaCTHOCTH:

nepecMoTpa 3aBbILIEHHBIX U YCTapeBIIUX HOpM pacxoaa ['CM, marepuaios,
3aTpar Tpy/Ja U APYruX HOPM II0 Mepe MOCTYIJIEHUsI HOPMATUBHBIX JJOKYMEHTOB;

YJIy4IIEeHHs] CKJIaJCKOro XO035AHCTBa, HAAJIeKallell OpraHu3alud NpUEeMKH U
XpaHeHUs MaTepUAJIbHBIX LIEHHOCTEH, NOBBIIIEHUSI 000CHOBAHHOCTH OTITyCKa 3THX
LEHHOCTEeHN ISl HyKJ Y TIpaBIeHus;

IPOBEICHHUS] MEPOIIPUATUH MO0 KaYECTBEHHOMY M CBOEBPEMEHHOMY HCIIOJI-
HEHUIO CpOYHBIX pacnopspkeruit Pocaenpa u MIIP Poccun.

4.11. He npuHUMAaTh K UCIIOTHEHHUIO U O)OPMIIEHHIO TOKYMEHTBI IO onepa-
[MsIM, KOTOpBIE IPOTHBOPEYAT 3aKOHOATE/IbCTBY M YCTAHOBIIEHHOMY MOPSJIKY
NPUEMKH, XpaHEHUsI U PacX0J0BaHUs JAEHEKHBIX CPEACTB, TOBAPHO-MATEPHAIIbHBIX
U IpyTUX [IEHHOCTeH, a Takke 6e3 COOTBETCTBYIOIIEro paclopsKeHusl HaualbHHKa
YnpasneHus.

4.12. B cnyuyae oOHapyKeHUsI HE3aKOHHBIX JEHCTBUMN JIOJDKHOCTHBIX JIMIL
(MpUNKMCOK, UCTIOJIb30BAHUS CPEACTB HE MO HA3HAUEHHUIO U JPYrUX HapyLIeHWH H






